
 
 
  

1 
 

Abstract Scorecard Reviewer’s Guide 
 

EMAIL 
 
You will receive an email containing the link to login and your username from gkiszka@acc.org. Click on the 
blue URL link which will take you to the Abstract Scorecard login page. 

 
LOGIN PAGE 

 
After clicking on the link, you will be taken to the Abstract Scorecard log in page. Your username should pre-
populate. Click the Continue box. 
 

 
ACCESS KEY 

 
You will receive an email containing a link to customize your Access Key for the review site. Please be sure to 
check any junk or spam folders if the email does not automatically populate in your inbox. 

 
 
 
 
 
 
 
 
 
 

mailto:gkiszka@acc.org.
https://www.abstractscorecard.com/cfp/review/login.asp?EventKey=OMBTDNWX
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HOME PAGE 

 
 
Once you log into the Abstract Scorecard home page, you will see the following review section. Select 
“Review Scorecard” to start your first review assignment. 
 
Select “Review Summary” to see and sort through all review assignments. 
 
HELPFUL TIP: Before you begin your review process, please click “Review Summary” so you know how many 
abstracts you have been assigned. This will help you plan your time accordingly. 

 
 
 

 
CLICKING HERE TO BEGIN REVIEWING  
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ABSTRACT PREVIEW AND ABSTRACT SCORECARD 
 

Once you click on the link, you’re taken to your first abstract and will see a screen similar to the one below. 
Abstracts are displayed on the left-hand side and the review questions are displayed on the right- hand side. 
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HOW TO SCORE A SUBMISSION 
 
Review Questions: Score the abstract by selecting the most appropriate numerical in the dropdown. Type 
comments if necessary. 
*Scores and comments can only be seen by the conference administrator unless otherwise noted. There will 
be an option to include comments to be shared with the author(s). 
Save/Submit Review: Once you’ve completed your review, click the Save Review button. The review is saved 
but can be changed any time before the deadline. 
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Click the arrow keys to move forward or backward among the review assignments. 
Click the “Review Summary” icon to jump to the summary listing of all your assigned abstracts. Click the 
home icon to return to the main screen. 

 

 
 

 
 

SUBMISSION PREVIEW 
 

Click the PRINT icon to print abstracts that currently displays in the current submission preview. 
Click the DOWNLOAD icon to download the abstract that currently displays in the current submission 
preview. It will download as word file. 
Click the DOWNLOAD ALL icon to download all your review assignments in a word document. 
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VIEW A SUMMARY OF YOUR REVIEWS 
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The review summary page permits the reviewer to sort and organize reviews assigned to them using various 
focuses.  

 
For details, click on the row of each submission. 
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Click on the Focus in the top right-hand corner to re-sort the review assignments. By selecting a particular 
focus, the reviews will fall into this bucket. 
 

 
 
 

Notes, Favorites, Flags: These icons help you toggle review assignments. 
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COMPLETION 

 
Once all your reviews are complete, you will see a green COMPLETE on your home screen. 
Don’t forget to leave feedback. Your conference administrator and CadmiumCD receive this valuable 
information. 
 
 




